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FEATURES

Time & Aftendance comes as an oplional module of hSenid's comprehensive HRM Enterprise. It is a powerful solution which
facilitates tracking, reporting and managing attendance of your staff around the clock. It empowers you to caplure dala from any
attendance capturing device, monifor employees aftendance, plan shifts & rosters and link with payroll for accurate
remuneration management. Automated procedures ensure that mistakes are avoided and the maximum fime is saved.

« ATTENDANCE MONITOR

Monitoring Attendance is a function empowering users with the
ability to monitor staff movements. Data can be gathered from any
electronic attendance device including magnetic readers,
proximity scanners, bar codes, finger / palm / hand scanners, etc.
Data can also be manually entered or uploaded. The application
accommedates to protect data and system accuracy from device
misreading.

~ ROSTER PATTERNS

Flexible roster patterns creator enables creation of multiple
patterns. The system supports complex & multiple patterns of
virtually unlimited number. Each pattern may consist of different
shifts. Pattern could be assigned to any number of roster groups
with a user-defined starting date.

« ALLOWANCES

The user is allowed to define dynamic business rules for assigning
allowances. With a link to employee information database, it is
possible to assign allowance rates by employee category,
designation, job title etc. Allowance payment will be handled
through the payroll module or as separate payments.

< LINKS WITH OTHER HR FUNCTIONS/MODULES

This meodule Is able to recelve data from company’s holiday
calendar for effective shift & roster planning. Also, information en
employee leave is accessed and used, and payroll module will
handle all time-based payments.

« SHIFT DEFINITION

Time & Attendance application allows flexible shift definition.
Users may define multiple numbers of shifts to suite
organizational requirements, which is crucial for successful time
management. Each shift consists not anly In and Out time but
includes also important information on overtime, both pre and
post shift, and multiple breaks during shifts.

+ ROSTER SCHEDULING

Users may schedule multiple rosters using pre-defined shifts and
roster patterns. A link to the company calendar facilitates
handling of holidays into the scheduling process for accurate
rosters scheduling & attendance capturing. Users are assigned to
a daily, weekly, monthly, annual pattern view, which gives
broader perspective while scheduling rosters for a new period,
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~ OVER-TIME MANAGEMENT

Facilitates & calculates over-time with a comprehensive approval
workflow process for applications, Over-time management
consists of definition and subsequent approval of overtime,

+ REPORTING FEATURES

A standard set of reports Is provided with the system and any ad-
hoc/customized reports can be generated by the user through
Crystal Reports. Some of the standard reports provided by the
system would be Daily attendance information, Overtime,
Headcounts, Allowances, No pay reports etc.
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