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FEATURES

Employee Information Manager comes as a core module of hSenid’s comprehensive HRM Enterprise. Employee Infarmation
Manager has the capacity to store all relevant information about the employees of an organization. These records are
maintained for each employee and can easily replace the employee detail sheet of the personal file. Employee Information
Manager records employee's details from Recruitment to Retirement, also with employee photagraph for quick identification.

Some of the features and functionalities are described below.

« PRIMARY INFORMATION

The system captures basic information such as name & address, ID
card/passport/driving license information, confirmation &
retirement dates, bank information and many more.

« CENSUS INFORMATION

Census information captures and maintains emergency contact
details, family particulars, health information, commuting mode,
job preferences etc,

~ MEMBERSHIP INFORMATION

Qualifications of employees are captured and maintained
Furthermaore, detailed information on memberships such as
professional bodies is maintained.

+ JOB DESCRIPTION/ROLE PROFILE

In this section, all the job related information of each employee is
stored in @ methodical manner. This includes job specification,
exposure, required physical or mental characteristics and Bonding
information is supported.

+ REPORTING STRUCTURE

Each employee can be assigned to the structure and hierarchy in
the company through the reporting hierarchy. Each employes
should have direct and functional/indirect supervisor to whom
he/she reports.

« POSITION IN THE COMPANY

Employee’s position in the company is defined in a very precise
manner (such as level, salary grade, designation, cost center,
divlsion, unit, team etc.), depending on the company’s
arganizational structure,

+ EDUCATIONAL & PROFESSIONAL QUALIFICATIONS

Educational gualifications are stored in a detailed manner, with
ratings done according to user defined methods, Previous work
experience data is stored as well, including responsibilities and
achievernents.

« EMPLOYEE PICTURE

Employee master includes a picture of the employee for easy and
quick identification. A coloured employee picture is displayed in a
prominent position in the employee master form where it can be
easily viewed.
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< ATTACHMENTS

It is possible to store attachments each employee’s record. These
could be appointment letters or any other documentation, A file
can be attached with a brief description and indication of last
maodification.

« QUICK NAVIGATOR

Quick navigator facilitates retrieval of personal, company, work or
salary related information in a summarized manner. It alsa

facilitates organizing data in any way that the user requires, so as
ta sort the infermation in accordance with the user's preferences,
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